INSTRUCTIONS

for Submitting your Team Roster online:

1. Go to your Team Representative Control Panel at http://www.lakeplacidlax.com/cp/ 


2. Login with your user name and password
Note: If you forgot your password, click where it says:
“Reps - forget your password? Click here.“ 
3. Select a team: (only for Team Reps registering more than one team)
4. Click “Add New Player”

HINT: Adding the number of rows you need (i.e. hit “Add new player” 20 times if you have 20 players on your roster) allows you to tab through the form, adding information for numerous players at one time. This is easier than having to click “Submit Changes” after each Players information is added).  But make sure you do click “Submit Changes” before you leave this page!
5. A new row appears for that Player (you may have to scroll down to see new row). Add all available Player information into the new row
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Check this box and click the "Submit Changes” button when your Roster is completed: [7
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6. Click “Submit Changes” button to save information to the system.
Screen shot of Submit changes button
7. Repeat for other Players as necessary

IMPORTANT: Click the “Submit Changes” button before you hit “Add new player” as your information will be erased if you do not “Submit Changes”. This is why we suggest hitting “Add New Player” multiple times at the beginning of the process. 

8. When your Team Roster is complete, please mark the checkbox located above the roster.  This will indicate to the Tournament Director that your Team Roster is complete.
Questions?  Please contact info@lakeplacidlax.com 
